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HR Demo 1: Creating a Basic Ad Hoc Query

The following demonstration will show how to create a basic ad hoc query in BEx Query Designer. This
demonstration will create a query that includes:

» / Number of Employees by Personnel Area

>/ Number of Employees by Ethnic Origin

»  Number of Employees by Challenge Indicator

»  Filter by Employment Status (Active) and Personnel Area (1110)

Concepts covered in this demonstration include:

1. Accessing BEx Query Designer | Deme Basic Query Part1
I Creating a NeW Ad HOC Query Display As Table ﬂ Infurmatiun| Sendl Print Wersion | Export to Excel | Comments
M Addlng Key Figures  Columns Perzonnel Area s Ethnic Origin & Number of Employees =
’ = Key Figures Dept of Perzonnel  10/MNot as=igned G
V. Adding Characteristics and ~ Rows American Indian/Alaskan 4
Attributes * Personnel Area Asian or Pacific lslander ]
CEE e Black/Not Hispanic origin 10
V. Adding Free Characteristics ¥ Free characteristics o — )
= Challenge Indicator : : R
V| Add]ng Filters White/Mot Hizpanic origin F
Rezult 132
VIl. Adding Variables Overall Resul 152
VIII,  Saving the Ad Hoc Query
IX. Running the Ad Hoc Query

X. Ad Hoc Query Results

Demo 1: Basic Ad Hoc Query Results
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Demo 1: Creating a Basic Ad Hoc Query

To access BEx Query Designer:

——

. Logon to the HRMS
Business Intelligence

via SAP GUI as
described in the
Business Explorer
(BEx) module.

. Double-click “Start

the Business
Explorer Analyzer”
link.
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It may be necessary to click on the
User Menu icon to display the user
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WSD Personnel

Demo 1: Creating a Basic Ad Hoc Query
Q_-r:r_- C-aEDEH =R | | _
Home  Insert Page Layout  Formulas Data  Review  View Developer | Add-Ins I

1. C,-l'i..ckthe “BEXx FB&AW%|&D$EE§ @ B E 5 A

/Analyzer” menu item. |[[[@ open quen.. ® @
4 @ Open Workbook..,
B Save Workbook ustom Toolbars
[ | save Workbook As... fe
Select “Tools”. Change Variable Values
j [i_-‘] | Refresh
Click “Create New r—— . ——
Query”' " Global Sethings BEx Broadcaster..,

Context Menu for Selected Cell Planning Modeler...

Design Toolbar r BEx Report Designer...

System Information BEx Web Analyzer...

OR

Application Help...

About...

. e oa ., -
1.1 Click the Tools icon @ d9- ¢ a@0@dife]

on the BEX Query Home Insert Page Layout Formulas Data Review View Developer Add-Ins |

Analyzer toolbar. BExAnalzer~ | & [ (R F D E 4 @ T &

, s REaRa x o
2. \Click “Create New Create New Query... *
o Menu Commands ( BEx Broadcaster...
- (\ Planning Modeler...

EEx Report Designer...
BEx Web Analyzer...
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HR Demo 1: Creating a Basic Ad Hoc Query

WSD Personnel

Result: BEx Query Designer will be opened in the Standard View.

&) BEx Query Designer - No Query Loaded ) [=) |
Query Edit View Tools Help
g0 ( 0EEAe2E XDE ([@Fe s PR [EwES -

InfoProvider Filter Properties
ﬁ InfoProvider 2 | [y Characteristic Restrictions g Default Values (Query)

7= |29 -

General |

L' Mo properties available for the
current selection.
To display properties, choose

one or more objects of the
same type.

SF Filter |ﬂ RDWSICDIumnsl

Messages

Properties I@ Tasks |

&, BlA

%= Messages IDE» Where-Used List

\
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HR Demo 1: Creating a Basic Ad Hoc Query

View | Tools Help

To access the “SAP BW 3.x view: FEe b Standard \View
1. Click the “View” tab. ? Standard Toolbars b SAP B 3.x View
de & Technical Names  F12 ) Hic Restrictions
2. / Select Predefined Properties Ctrl+FP
%] Tasks
3.) Click Sap BW 3.x View InfoProvider
| ] o
=
BEx Query Designer - No Query Loaded g@
1, Query Edit View Tools Help
g0 (0ERMdEIXDB (@O e [EE= 58
Rgsult: BExX Quc?ry Designer oot L — — Properties g
will be opened in the SAP % 5]
BW 3.X VieW. Genemll
Dis play as Hierarchy
[ Active
Rows/Columns Expand To
@Fme(}ﬂaderiﬁim @Cﬂlm I LI
(5} Rows| “ Preview
Messages
E2m| B
(5] Properties |@Tasks| |
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HR Demo 1:Creating a New Ad Hoc Query

IInfo;f«reas ;l | P4 | @ HE g~
1. Select the InfoAreas tab from the “New | Lost Changsd On__|
. ’ [%]Human Resources [JHCM] 5/24/2008 10:06 ...
Query - Select InfoProvider” screen. ! 5 5/24/2008 11:04 __
IHuman Resources [OHCM] ;I | ;4 | @ ¥E <g-
2. Expand the Human Resources InfoArea. — [ Lost Changed On |
izzti 7/14/2008 12:33 .
3. Expand the Personnel Administration 7/14/2008 12:33 ..
& 8/5/2008 4:12 PM
InfOArea. ::::::: ot [0ET] C/2/3000 047 DI
IF'ersonneI Administration [DPARA] j | 4 ‘ [F =B <8 -
4. Select the Headcount and Personnel | [ Last Changed On |
4,1' . . % Headcourt and Persannel Actions [ZPA_CO1] 5/24/2008 5:06 AM
Actions InfoProvider. Teadoount and Education PRS0 5/24/2008 528 AM
T
5. Click Open. Name | Open
’ . BEx Query Designer - Query: New Query g@
Query Edit View Tools Help
Result: All InfoObjectsofthe - D = = I N e M = DN = |l Ll it 0 = 2 Rl e T e M o A
InfoProwider Filter Properties
Headcount and Personnel @ Hemdoount and Pore < | 2 Charectensiic Restriciions Ry Detait Valee o =
; g L . % 58
Actions InfoProvider are B Gonera |
displayed in BEx Query i e et
. = B Cost Center selection.
- * Organizational Ass Rows/Columns To display
e InfoObjects of the : DR e | (S [ ostemn e
Headcount 7 - Sl i ity
InfoProvider o - U e
= G Uit
E5| Rows iii Preview
\
<] (2]
Messages
I
Continued...
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HR Demo 1: Creating a Basic Ad Hoc Query

lll. Adding Key Figures

Click the Technical Names icon to toggle the Technical
Names of the Infobjects on.

BEx Query Designer - Query: New Query
Query Edit View Tools Help

@0 0Ee6EREIXDE BIFEeE ke @ [EsS w9

1. / Expand the Key Figures

section by clicking on the InfoProvider Filter
. = ﬁ Headcount and Personnel Actior = I_?—"EE Characteristic Restrictions EIII Default Values
Expand icon. =€ Key Figures ]
[#-- [ Calculated Key Figure
?. Drag&Drop Number of M fot Mok

Employees from the Key Bl

. P I | I R /88 Employment Percent
Figures sectiontothe || @ Headeourt FTE RowsiColumns

J R | R — /88 Length of Service = Characteristics

Columns section of the || - 48 Morthly Salay E]Free =

------- ﬁh Mew Annual Salary

query. .......

----- Mumber of Employees

------- Fresent Fos Months
------- /B8 Prior Annual Salary
------- /88 Salary Unit Amt

------- /B8 Service Manths 44
------- /B8 State Srvcin Morths
= 'ﬁl Dimensions

----- 4 rcion [ Rows " Preview
----- 4 Personnel Area

----- 4 Personal Data

----- 4% Cost Center

----- 48 Organizational Assignment

Number of

[ Y = Ppa—

[i] I | [l]
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Demo 1: Creating a Basic Ad Hoc Query

IV. Adding Characteristics and Attributes

=~

Expand the Personnel Area
Dimension.

Drag&Drop the Personnel
Area Characteristic from
the Personnel Area
Dimension to the Rows
section of the query.

Drag&Drop the Ethnic
Origin Attribute from the
Personal Data Dimension to
the Rows section of the

query.

BEx Query Designer - Query: New Query

Query Edit View Tools Help

g0 0ERSEREIXDE GIFEEER[E[E |5 e-

InfoProvider

Filter

ﬁl—laacl::nuta'ldPermrnelﬂdiurg

----- * Action

----- * Personnel Area
=) &% Personal Data

.o ﬁ AAP Category
----- ﬁ Age in Years
----- ﬁ Age Range
----- ﬁ Challenge Indicator
----- ﬁ Couritry

----- & County Code
----- & Date of Bith
ﬁ EEQ Category
ﬁ Entry Date
ﬁ Ethnic Crigin
- Gender

ﬁ Language
ﬁ Nationality
- Postal Code

EEEI Characteristic Restrictions

EIII Default Values

g ﬁ Personnel Area
<yl ﬁ Ethnic Origin

Rows/Columns

=h)| Free Characteristics

I-E—

- Race: AIAN W |
ﬁ Race: Asian
- & Race: Black

- Personnel frea

B B

- i Face: NHPI
: & Race: Two or Mors
+ ﬁ Race: White

: ﬁ Region

... B "rct Cartar M

< I | [&]

@Cﬂlm

BE Key Figures
. {8 Number of Employess

Number of

: a-Personne a-Ethnic Or

b-Ethnic Or
b-Personne a-Ethnic Or
b-Ethnic Or

An item can also be dragged & dropped from the query to

the InfoObjects list to remove it
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HR pemo1: Creating a Basic Ad Hoc Query

V. Adding Free Characteristics

Drag&Drop the Challenge

Indicator from the

Personal Data Dimension to
the Free Characteristics
section of the query.

BEx Query Designer - Query: New Query

Query Edit ‘“iew Tools Help

g0 0ERAEREIXDE  BIFEF e (EYES®g-

InfoProvider

Filter

ﬁl—laacbnula'ldPermnlﬂdimg

----- 4 Action

----- * Personnel Area
----- * Personal Data
----- * Cost Center

ﬁ Appointment Percent
ﬁ Cap.Ltilization Lvl
ﬁ Company code

- g Contract Type
(- 4 Empl Percent Cha
ﬁ Employee Group
ﬁ Employees Subgroup
ﬁ Employment Status
- @ Length of Service
ﬁ Work Contract

e * Time

B
1T
3
=
a
=
o

I_Z—"EE Characteristic Restrictions

EIII Default Values

- k8 Personnel Area

ﬁ Ethnic Crigin
ﬁ Challenge Indicator

[Foers St
g Free Characteristics @Cﬂlm
- ji8 Challenge Indicator E‘E Key Figures

[E- Rows
ﬁ Personnel Area
ﬁ Ethnic Origin

‘. £ Number of Employess

i Preview
Number of
a-Personne a-Ethnic Or
b-Ethnic Or
b-Personne a-Ethnic Or
b-Ethnic Or
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HR Demo

1: Creating a Basic Ad Hoc Query

VI. Adding Filters

Drag&Drop the
Employment Status
Characteristic from
| the Employment
Dimension to the
Filter section of the
Query Designer.

BEx Query Designer - Query: New Query

Query Edit View Tools Help

R 0EE & &2 5E

InfoProvider

P B B [ 5 %8

Filter

ﬁl—l&ack:uuiaﬂPermmielh:limg

(1 Key Figures
= Dimensions

* Employee

* Action

-k Personnel Area

- Personal Dats

- Cost Center

* Organizational Assignmert
Employment

ﬁ Appoirtment Percent
ﬁ Cap.tilization Lwl
ﬁ Company code
ﬁ Contract Type

ﬁ Empl Percent Cha
ﬁ Employee Group
ﬁ Employee Subgroup
ﬁ Employment Status
ﬁ Length of Service

[ Characteristic Restrictions

Ejg Default Values

.4 Employment Status

i ﬁ Personnel Area

: ﬁ Ethinic Origin
ﬁ Challenge Indicator

Rows]Columns

27| Free Characteristics
ﬁ Challenge Indicator

@Cﬂlm

B% Key Figures
oo B Number of Employses

The Filter does not have a value at this
time. It must be restricted or a Variable
must be added. See the next section

(section VIl - Adding Variables) for steps to

add the Filter variable for Employment
Status.

BW/BI Power User Workshop - Demo 1: Creating a Basic Ad Hoc Query

Rows 1 Previ
ﬁ Work Contract E o e
- i Payment ﬁ Personnel Area Number of
- i Employment Dates c.... f8 Ethric Origin a-Personne a-Ethnic Or
i Employment Service b-Ethnic Or
(4 Data Package b-Personne a-Ethnic Or
- i Time b-Ethnic Or
- it
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Demo 1: Creating a Basic Ad Hoc Query

VIl. Adding Variables

BEx Query Designer - Query: New Query

1. Right click on Employment
Status in the Filter section and
select Restrict.

2./ Click the dropdown arrow in the
“Show” section and select
“Variables”.

3 Highlight “Emp Status

Query Edit View Tools Help

Z0:0EE & & A

GB | R i (Gl e 2B

S| |5 %9

(Optional), add it to the Chosen
Selection and click OK. This
adds that variable to the query.

» | Add the variable to Personnel Area
using the same procedure.

InfoProvider Filter
ﬁ Headcount and Personnel Actior = I-?EEI Characteristic Restrictions E" Default Values
""" (I Key Figures oK Employment Status .. &8 Personnel Area
=3 Dimensions |W Restrict... . fEthnic Crigin
..... * Employee ol save k [Challenge Indicator
----- & rrtion =
----- & Personnel Area e} Savels..
----- * Personal Data ¥ Cut Cirl+X
----- & Cost Center [l ¢ CirlsC
----- * Organizational Assignment Rows/Columns _D ir
""" 4 Employmert 57 Free Characteris B Pasic umns
..... & Payment 3| Remove Del
H ﬁ Challenge Ind Key Figures
----- * Employment Dates ;
""" * Employment Service @ Error help ’ é’h Nl HR iy
----- 48 Data Package & Where-Used List
..... 2 Time
— — 11
Show IVariabIes ;I 8 -
Type I LI M W 4 Chosen Selection =] @ @ | =X
----- E Emp Status {Optional)
EF Emp Status (Optional)

p otatus (WMandatory]

E;EErnp Status - Select (Optional)
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Demo 1: Creating a Basic Ad Hoc Query

VIIl. Saving the Ad Hoc Query

1. Click the Save Query icon 8] from the |

BEx Query Designer toolbar.

2. Enter the query Description in
the Description listbox of the
Save Query prompt (in this
example, “Demo Basic Query
Part 17).

3. |\ Enter the query Technical
Name (in this example,
“A1110_DEMOBASICQUERYPART1”)

4,  Click Save.

BEx Query Designer - Query: New Query

Query Edit View Tools Help

b6 2B % 0E i [BFEs e @ E s -

Filter

4 Cost Certer

@ Headcount and Pﬂﬁave Query Ctrl+5 E—"EE Characteristic Restrictions

En

o 8 Challenge Indicator

Default Values

A Personnel Ares
Ethnic Origin

* Organizational Assignment Rows{Columns

* Employment

& poyment

* Employment Dates
* Employment Service
& Dats Package

27| Free Characteristics
-------- A& Challenge Indicator

@Cﬂlm
@ Key Figures

-

e/ Number of Employees

: & Time
..... & Unit
(5] Rows i Preview
P E Personnel Area Number of
i Save Query .. BEX
Search in IFavorites _'_I | KO D E G-
MName | InfaProvider | Last Changed On A]

E Rk_Aff_Act_Detail_Test [ARK_AFF_... Headcount and Personn...  6/5/2008 8:55 AM

e E RK_Affirm_Act_Eth_Or_Test [ARK_A... Headcount and Personn...  6/6/2008 6:46 AM

E RK_ARI_Test [ARK_ARI_TEST] Headcount and Personn...  6/10/2008 6:51 Al

E2RK_Avg_OT_Stwd_Test [ARK_AVG..

[EHRK_DO_NOT_DELETE_Payroll_Vaii...
[EERK_EE_History_Test [ARK_EE_HIS..

[EHRK_Ava_OT_Test [ARK_AVG_OT_T..
@ Rk_Demo_Query [ARK_DEMO_QLE...

Employee-Specific Paymo...
Employee-Specific Payro..
Headcourt and Personn...
Employee-Specific Payra...
Headcount and Personn...

6/5/2008 7:21 AM
6/6/2008 2:24 PM
6/10/2008 7:52 Al
6/1/2008 11:20 Al
6/2/2008 1:12FPM

E R¥K_Longevity_Plan [ARK_LONGEVYI... Headcount and Personn...  6/6/2008 6:17 AM
E RK_OT_Costs_Stwd_Test [ARK_OT... Employee-Specific Payro... 6/5/2008 1253 P
E RK_P2MN2_RetirementPlanCount [AR... Headcount and Personn...  6/3/2008 1.00 PM
E RK_Pct_EE_OT_Test [ARK_PCT_E... Employee-Specific Payro...  6/5/2008 2:16 FM
E RK_Save_Test [ARK_SAVE_TEST] Headcourt and Personn...  5/31/2008 2:32 PI'M
—=

] (2]

Description |Demo Basic Query Part 1 Save

Technical Name

[A1110_DEMOBASICQUERYPART ]
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HR pemo1: Creating a Basic Ad Hoc Query

IX. Running the Ad Hoc Query

1. Click the Execute BEx Query Designer - Query: Demo Basic Query Part 1
Query on the Web Query Edit View Tools Help
icon [@] from the g0 0cRdlehE b [G][Fe]s e [EHES 9 g-
InfoProvider Filter
BEx Query Designer § Headeount and Personnel AfExeaite. ., Ctl+k [acterislic Restrictions Fig Default Values
=17 Key Figures [ﬂ ----- A Employment Status e & Challenge Indicator
toolbar. - (] Calculated Key Figure - figl Ethric Origin
....... {88 Age in Morths. - g Personnel Area
------- /B8 Agein Years
------- Zh Annual Salary
------- /88 Cap Utiization Lvi
------- @ Employment Percent

Variable Entry

Avwvailable Variants: J Save | Save As.. | Delete | show Variable Personalization

General Variables

Wariable Current Selection De=cription
2. Enter report Emp Status (Optional) 3 Active
P
Variables Perzonnel Area - Select (Opticnal) 111E|-|
5 OK || Check
32 Click OK.
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HR Demo 1: Creating a Basic Ad Hoc Query

X. Ad Hoc Query Results

Demo Basic Query Part 1
Display As Table ﬂ Information | Send | Print Wersion | Export to Excel | Comments
- Columns Personnel Area=  Ethnic Origin & Number of Employees =
* Key Figures Dept of Personnel  10/Mot as=igned 5
* Rows American Indian/Alazkan 4
Personnel Area Characteristic $» = Personnel Area Asian or Pacific lzlander 9
SRR Black/Not Hispanic origin 10
* Free characteristics ) )
Hizpanic 3
$ " Challenge Indicator : : : —
Challenge Indicator Attribute White/Not Hizpanic origin "7
Free Characteristic Result 152
Ovverall Result 152
Ethnic Origin Attribute T
Number of Employees Key
Figure
|
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HR Demo 1: Creating a Basic Ad Hoc Query

X. Ad Hoc Query Results, Cont...

Demo Basic Query Part 1

Dizplay A= Table ﬂ Information | Send | Print Wersion | Export to Excel | Comments
- Columns Personnel Areas  Ethnic Origin = Challenge Indicator & | Number of Employees &
= Key Figures Dept of Personnel  10/Not as=igned # 9
¥ Rows Rezult 9
| * Perzonnel Area American Indian/&lazkan] # 4
* Ethnic Origin Result 4
" Challenge Ind_im_atm Aszian or Pacific lslander] # Query Results with Challenge
" Free characteristics X Indicator Free Characteristic
Result 9
Black/Mot Hizpanic origin] # 10
Challenge Indicator has been Result 10
added to the query using the Hizpanic # 3
“Drag&Drop” method. Resul 3
White/Mot Hizpanic origin # 108
X 5
~ Resul 117
Resuft 152
Owverall Result 152
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